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Revision / Modification History: 
 
 

Rev # Rev Date Section No. Reason of Revision / modification 

0 22/10/2018 - This instruction replaced Photography Procedure No: 
PR-254-SCR-08 as per the BT requirement and 
renamed to INSTRUCTION FOR PHOTOGRAPHY IN 
QAPCO MESAIEED FACILITY and the Document 
Number changed to IN-254-SCR-06. 

Annex: 8.1 New Photography Permit (Notes) added 
Annex: 8.2 SPF-DIS-011-001 Photography Permit Form replaced 

with the new format. 
Annex: 8.3 Cold Work Permit Form replaced with the new format. 
Annex: 8.4 Hot Work Permit Form replaced with the new format. 
Annex: 8.5 Flowchart amended as per the current practice in ISM 
Annex: 8.6 Flowchart amended as per the current practice in ISM 
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1. OBJECTIVE 

Unauthorized photography is strictly prohibited in Mesaieed Industrial Area. This 
procedure defines the steps to be followed for obtaining a photography permit in QAPCO 
Mesaieed facilities. 
 

2. SCOPE 
This procedure applies to all types of photography that include, but not limited to, still, 
video and movie by any type of digital or analog cameras, industrial and/or aerial 
photography in Mesaieed Facilities. 
 
This procedure does not apply to Doha office or any other QAPCO facilities situated 
outside MIC. 
 

3. ABBREVIATIONS / DEFINITIONS 
 

# Abbreviation /  
Key word Definition summary 

1. HSSE Health, Safety, Security & Environment 
2. CHSSEO Chief HSSE Officer 
3. SCRM Security Manager 

4. Applicant Company / Representative / Owner of the photography 
request. 

5. 

Photography Permit A document that authorizes the holder to carry out 
photography jobs within the limits of Mesaieed Industrial 
Area issued and approved by MIC Industrial Security upon 
consent of QAPCO. 

6. 
Operational Photography Photographs taken for operational purposes only, such as 

incident reporting, progress reporting, maintenance, 
technical references and status evaluation etc. 

7. 

PR Photography Photographs taken for the purpose of publishing and/or 
broadcasting that includes, -not limited to- advertising, 
preparation of educational material, printing on public 
domains/dailies/magazines,  electronic media broadcast, 
special events and public relations. 

8. 
Photographic equipment Any means of image capture equipment that includes 

associated equipment such as camera lenses, tripod, 
lighting equipment and external power supply equipment. 

9. Aerial Photography Photographs taken from an aircraft or UAV. 
10. UAV Unmanned Aerial Vehicle 

11. Hot work permit A permit issued by QAPCO Safety to permit photo shoot in 
plant area (Red area). 

12. 
Cold work permit A cold work permit is issued by QAPCO Safety to permit 

photo shoot in QAPCO complex outside the restricted area 
(Green Area).  

13. 
PRO Public Relations Officer (Company Representative 

authorized to follow-up the official documents in MIC or 
ISM). 
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14. Traffic Permit A permit issued by Safety Section allowing movement of a 
vehicle in restricted area. 

15. Concerned Section QAPCO Section-in-charge for supervising and monitoring 
the Photography jobs on site. 

16. 
Contractor A company / entity that holds a valid agreement with 

QAPCO to accomplish a task / group of tasks within a 
stipulated time. 

17. QP PR Public Relations Department of Qatar Petroleum. 
18. ISM Industrial Security Manager. 
19. RHoS Regional Head of Security 
20. DC Director, Industrial Cities. (Qatar Petroleum) 
21. GDIS General Directorate of Industrial Security 
22. MOI Ministry of Interior 

  
4.  DOCUMENT REFERENCES 
# Document ID Document name Summary of dependency or use 

1. PR - QSS - 130 Gate pass procedures Photographer needs to obtain a gate pass 
to access QAPCO Premises 

2. IN-250-HSE-17 HSE Guideline for 
Traffic Pedestrian 
Equipment Movement 

If photographers need to use a vehicle in 
Restricted Area they need to obtain 
approval from HSE for Traffic Permit 

3. PR-254-SC-11 Mesaieed Facilities 
Access Control Procedure 

Access Regulations of persons and 
Vehicles to QAPCO Plant in Mesaieed  

4. QPR-DIS-011 
(Rev.2) 

(QP) Procedure for 
Photographic permits 

This is the basic document for regulation 
of photography in QP Industrial Cities. 

5. SPF-DIS-011-001 (QP) Request For 
Official Photography / 
Photographer:  

This is the basic document for regulation 
of Official Photography in QP Industrial 
Cities. 
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5. ROLES AND RESPONSIBILITIES 
 

5.1. Applicant 
5.1.1 Fills up the Photography Request Form. 
5.1.2 Submits for the review of the concerned section. 
5.1.3 If the applicant is a contractor, follows up with MIC for obtaining 

the permit. 
5.1.4 If the applicant is a contractor and the photography is official, 

follows up with QP Public Relations Department to obtain the 
approval. 

5.1.5 Ensures that the photographer holds a valid gate pass to QAPCO 
5.1.6 Ensures that the photographer has obtained necessary work 

permits before beginning the photography. 
5.1.7 Ensures that the photographer has obtained a safety card in 

QAPCO before starting the photography. 
5.1.8 Confirms that at least one QAPCO representative escorts the 

photographer during the photo shoot. 
 

5.2. QAPCO Host Section 
5.2.1 Verifies the photography permit, and endorses Part 3. 
5.2.2 Forwards the endorsed form to Security for approval. 
5.2.3 Confirms that the photographer has completed all HSE formalities 

before commencing the job. 
5.2.4 Ensures that commercial photographers / film crew (with visitor 

status) and their equipment have adequate and appropriate 
insurance coverage.  

5.2.5 Confirms that a suitable escort from the section accompanies and 
supervises the commercial photographers / film crew during their job. 

5.2.6 Ensures that all captured images are verified and subsequently 
stored on a database of the requesting department for later 
auditing by MIC Security, if required 
 

 

5.3. QAPCO Security 
5.3.1 Scrutinizes the application and approves it, if found compliant. 
5.3.2 If the applicant is a contractor, returns the approved request to 

the applicant. 
5.3.3 If the applicant is QAPCO employee and the type of photography 

is official, submits the request to DC for approval. 
5.3.4 The DC approved request, then sends to QP Public Relations 

Department (PR) for their approval.  
5.3.5 If the approval is obtained, then approaches ISM for their approval. 
5.3.6 For operational photography, approaches ISM for approval 

directly without the need for the approvals of DC and QP PR.   
5.3.7 Once all the above approvals are obtained, the permit shall be 

handed over to the concerned section. 
 



 

PHOTOGRAPHY IN QAPCO 
MESAIEED FACILITY 

Instruction IN-254-SCR-06 
Revision 00 
Date 22 October 2018 
Page 7 of 15 

 

Prepared by SCRC Reviewed by SCRM HSSEGM Approved by CHSSEO 

 

6. METHOD 
 

6.1. General 
General Directorate of Industrial Security (MOI) has set restrictions on 
photography in all facilities under its jurisdiction. QAPCO is situated in MIC 
industrial area and is obliged to follow the guidelines of Industrial Security.     
Unauthorized photography is an offense in Mesaieed Industrial Area. All 
forms of photography by any equipment need to be authorized by 
obtaining a photography permit from Mesaieed Industrial Security before 
commencing the job.  

  

6.2. Operational Photography (Land/Terrestrial) 
6.2.1 The applicant shall fill in Parts 1 and 2 of a REQUEST FORM FOR 

PHOTOGRAPHIC PERMIT (SPF-DIS-011-001) (Annex: 2) and 
submit to the concerned section in QAPCO. 

6.2.2 Concerned Section shall verify the application, complete and 
endorse part 3 of the form and then send to QAPCO Security for 
approval. 

6.2.3 Security shall verify the application and endorse part 4 after 
ensuring conformity. 

6.2.4 If the applicant is a contractor the approved request shall be 
handed over to the PRO of the company, to follow up the 
remaining steps with MIC authorities.   

6.2.5 If the applicant is QAPCO employee, security shall obtain the 
approval from ISM.  

6.2.6 Operational Photography Permit Request shall be submitted to 
ISM no less than 5 working days prior to the intended 
photography session. 

6.2.7 Once the approval of ISM is obtained Security shall hand over the 
pass to the concerned section. 

6.2.8 Photographer needs to obtain a valid entry permit through MIC 
Gate Pass Office in order to access QAPCO. 

6.2.9 Photographer needs to obtain appropriate work permits and 
undergo other safety formalities in QAPCO.   

  

6.3. Official Photography (Land/Terrestrial) 
6.3.1 If the photography/filming is for purposes related to: advertising, 

media, educational, documentary, special events or public 
relations, it should be approved by QP Public Relations 
Department.  

6.3.2 The applicant shall fill up a REQUEST FORM for PHOTOGRAPHIC 
PERMIT (SPF-DIS-011-001) (parts 1 and 2).  

6.3.3 The request shall be submitted to the Concerned Section in QAPCO. 
6.3.4 Concerned Section shall verify the conformity, complete and 

endorse part 3 of the form and forward to Security for approval. 
6.3.5 Security shall assess the request and approve it.  
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6.3.6 If the applicant is a contractor the approved request shall be 
handed over to the PRO of the company, to follow up the 
remaining steps with MIC authorities. 

6.3.7 If the applicant is QAPCO employee / Section, Security shall 
forward the request to DC, for endorsement.  

6.3.8 The endorsed request shall then be forwarded to QP PR for approval.  
6.3.9 QP PR needs minimum 3 working days to complete the 

formalities. 
6.3.10 If approved, QP PR shall forward a scanned copy to ISM as well as 

to QAPCO Security. 
6.3.11 The approved form shall be then handed over to the requestor, in 

order to obtain the final approval of ISM. 
6.3.12 The minimum number of days required to complete these 

processes is 7 working days.   
 

6.4. Aerial Photography. 
6.4.1 Aerial photography shall only be carried out from an aircraft, 

usually a helicopter or Unmanned Aerial Vehicle. (UAV) 
6.4.2 The requester shall fill-up REQUEST FORM FOR PHOTOGRAPHIC 

PERMIT. (SPF-DIS-011-001) Annex: 1, and forward it to the 
concerned section in QAPCO. 

6.4.3 Concerned Section shall verify the request, fill in and endorse 
Part 3 and forward to QAPCO Security. 

6.4.4 QAPCO Security shall obtain the necessary approvals from ISM. 
6.4.5 If the photography falls under the term Official Photography as 

described above (6.3), approval of MIC DC and QP Public Relation 
Department to be obtained before approaching ISM. 

6.4.6 The request to be submitted at ISM minimum 7 working days 
prior to the intended photography session, to complete their 
procedures. 

6.4.7 ISM shall forward the request to GDIS (MOI – Doha)    
6.4.8 Office of the GDIS shall liaise with Qatar Armed Force, Doha 

Helicopters, Civil Aviation Department, Ministry of Interior and 
any other state department as necessary. 

6.4.9 QAPCO Security shall follow up with ISM the progress of the 
approval process.    

6.4.10 After obtaining the approval, QAPCO Security shall hand over the 
approved photographic permit to the concerned section. 

6.4.11 The concerned section / requester shall liaise with QAPCO Safety 
to obtain all applicable permits.  

 
6.5. Control Measures. 

6.3.13 Unauthorized position and use of photographic equipment in 
MIC may result in the confiscation of such equipment. 

6.3.14 Such incident will attract investigations from ISM and State 
Security Departments. 
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7. RECORDS 
 

7.1. All photography permit requests shall be filed and retained in 
Security for minimum 2 years. 

7.2. Concerned Section shall keep a copy of the images taken for future 
references, under a Centralized Location in Public Drive accessible 
to QAPCO Security for auditing. 
 

8. ANNEX 

# Document / Record ID Document / Record name 
Responsible 
department or 
section 

1 Notes on Request Photographic 
Permit 

Request Form For Photographic 
Permit (Notes) 

Security Dept. 

2 Photographic Permit  Form Request Form For Photographic 
Permit (Form) 

Security Dept. 

3 Cold Work Permit Cold Work Permit HSE 

5 Hot Work Permit Hot Work Permit HSE 
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8.1. REQUEST FORM for PHOTOGRAPHIC PERMIT (Notes)  

 



 

PHOTOGRAPHY IN QAPCO 
MESAIEED FACILITY 

Instruction IN-254-SCR-06 
Revision 00 
Date 22 October 2018 
Page 11 of 15 

 

Prepared by SCRC Reviewed by SCRM HSSEGM Approved by CHSSEO 

 

8.2. REQUEST FORM for photographic permit (FORM)  
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8.3. COLD WORK PERMIT 
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8.4. HOT WORK PERMIT 
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8.5. FLOWCHART 1 – LAND/TERRESTRIAL PHOTOGRAPHY 
  
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Approved 

Requestor Fills-up 
PHOTOGRAPHIC PERMIT 

REQUEST Form & 
Submits to the Host Section 

in QAPCO 

 
Host Section verifies the 

requirement 

 
Photography Permit 

(Land/Terrestrial)  

Yes 

No 

QAPCO Security 
Scrutinize the 
Application  

 
Approved 

Yes 

Applicant is a 
Contractor, the 

Contractor shall proceed 
up   

Applicant is a QAPCO 
Employee / Section, 

Security shall proceed 
  

Official Photography 
Operational Photography 

Director, Mesaieed 
Industrial City 

Approved 

QP, Public Relations 
Department  

Approved 

Mesaieed Industrial 
Security 

No 

Yes 

Yes 

No 

No 

PASS ISSUED 

Approved 
Yes 

No 
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8.6. FLOWCHART 2 – AERIAL PHOTOGRAPHY 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

No 

 
Approved 

Requestor Fills-up 
PHOTOGRAPHIC PERMIT 

REQUEST Form & 
Submits to the Host Section 

in QAPCO 
 

Concerned Section verifies 
the requirement 

 
Aerial Photography Permit 

(Manned or UAV) 

Yes 

No 

QAPCO Security 
Scrutinize the 
Application  

 
Approved 

Yes 

Industrial Security 
Officer Scrutinizes the 

Application  

No 

PASS ISSUED 

 
ACCCPETED 

General Directorate of 
Industrial Security  

Qatar Armed Forces  

 
APPROVED Yes 

Yes 


